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Introduction

Introduction

The Flat File Generator (Cl-FFG) application extracts data from any of your standard
DMS datafiles, even across multiple logons, to produce customized views of your
ADP database.

Y ou can use CI-FFG to generate files on demand or on a routine unattended Job
Stack schedule. If you are connected to your DM S using a Reflection session
(version 7 or higher), you can also download the generated files directly to your PC.

The files you generate can be used for any purpose, such as generating spreadsheets
or providing raw DM S data to a report-generator program. Y ou can also track
historical datatrends in asingle datafile using the Flat File Generator program's
Append feature.

CI-FFG also provides simple disk maintenance features to let you view and delete
obsolete flat files generated by the program.

How to Use CI-FFG Effectively

To create useful data-extraction setups with the Flat File Generator application, you
need to choose the appropriate ADP system file names and dictionary item names
(DICT items).

Many filesand DICT items used in the ADP database have self-explanatory names.
The program interface also provides selection windows to make it easier to choose
filesand DICT items as you build each setup in CI-FFG, but you must still have a
general working knowledge of the ADP file system to produce the output you want.

Getting Help

ADP client services and Car!nk offer severa options if you need further assistance in
getting answers to questions about Flat File Generator.

Depending on the type and depth of assistance you require, the options may include
free Client Training classes, telephone support from your regular ADP support
representative, or individualized FFG training and guided setups provided by Carlnk.

About Queries Defined in Flat File Generator

CI-FFG can be used to create awide variety of queries against your ADP database.
However, the CI-FFG setup option cannot provide any means of checking the
database queriesfor logical validity.

When defining FFG setups, it is an advantage to test that the selection criteriayou
choose will make sense in the logons and databases where you want to apply them.
For example, if you set up afile generator that refersto NAME-FILE and runs on the
AC logon, the query will produce errorsin the output lines for that logon, unless you
set up the appropriate Q-pointers.

Similarly, if you set up afile generator to select items that match a particular value,
but no entries in the database actually do match what you specify, the resulting flat
file will be empty (except for a header record, if you have set the Col Heading field
in the FFG setup to Yes).

© April 2004 ADP, Inc. 1
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Overview

This guide provides information on accessing the Flat File Generator application,
creating and maintaining setups that generate custom datafiles, and loading CI-FFG
into the ADP Job Stack.

Navigation
o Make surethat the Caps Lock featureison.
o Usethe arrow keysto move between fields.
e After typing datainto afield, press Enter to move to the next field.
e UseF1toview the extensive online help.

2 © April 2004 ADP, Inc.



Accessing CI-FFG

Accessing CI-FFG

Follow these steps to access CI-FFG from the User Security Menu.

Function Defaults uTil eHit
AC User Security Menu csr G011
Hail
Account: AC

Function Code: By N

Figure 1. CI-FFG Login and Function Code

1. Logontoyour AC account, or another application account where Flat File
Generator has been installed.

2. At the Function Codefield, enter CI-FFG.
3. At the FFG menu, choose the option for the task you want to perform.

Flat File Generator Main Menu

The CI-FFG main menu provides alist of al functions used to create and modify file
generator setups, schedule FFG on the Job Stack, and manage the set of flat files you
Create on your system.

AC CI-FFG Flat File Generator (FFG) Henu csr 6010

Flat File Generator Setup

Jobstack Setup
Vieu/Delete Flat Filenanes
AutoBun FFG

Use Arrou Keys to Navigate, then Press <ENTER> to Select.

(2B o | Ehexit ]

Figure 2. CI-FFG Main Menu

© April 2004 ADP, Inc.



Flat File Generator (CI-FFG) User Guide

File Generator Setups

Use the first option on the FFG menu to set up individual generator routines, define
an optional schedule for them to run in the Job Stack, or run them individually to
create local files.

Each Flat File Generator setup defines a specific file query that generates aflat file
from the datain a standard ADP file. The setup screen lets you choose what datayou
want to select, what application accounts (logons) you want to draw the data from,
and how the results should be formatted and presented.

This section describes the following procedures:

e Creating a New Setup, below

o Editing an Existing Setup on page 14

o Copying a Setup to a New Setup ID on page 15

e Setting a Weekly Schedule for a Setup on page 16
e Generating Flat Fileson Your Local PC on page 16
e Setting Up an FTP Download L ocation on page 17
e Generating Encrypted Flat Files on page 18

e Deleting an FFG Setup on page 19

Creating a New Setup
To create anew Flat File Generator setup:
1. Log on to an application account where Flat File Generator has been installed.
2. At the Function Codefield, enter CI-FFG.
3. Select the Flat File Generator Setup option.

AC CI-FFG Flat File Generator Setup csr G010
... ]
Description:

Filenane...:
{—Selectinn Criteria

{—Snrt Criteria
{—Dutput Fields
(—Lngonc |

Col Heading: Trailer Record: fAppend To File:
Deliniter..:
Output Path:

Enter the ID, or F12=List.

IF1-T0 F5-EEEE B ro-EEE

Figure 3. Flat File Generator Setup Screen

4 © April 2004 ADP, Inc.
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4. AtthelD field, enter anew setup ID. If you have entered a unique ID name, the
system prompts you to confirm that you want to create a new setup.

Note. If you create an ID that contains spaces, the program automatically
converts the spaces to underscore characters (_).

5. Enter Y at the confirmation prompt.

Enter a short description of what the file generator setup does.

7. At the Filename prompt, enter the exact name of the file from which you want to
draw data, or press F12=L ist to open a selection list.

S

AC CI-FFG Flat File Generator Setup csr G010
ID.........: NEM_SALES

Description: LAST 48

Filenane...: ECAN-A/CAP-HIP-XAREF

election Criteria| ECAN-A/CAR-DESC
ECAN-A/CAR-TNY
ECAN-A/CONTROL-INDEX

ort Criteria ECAN-A/FC-HIP
[_5 ECAN-A/F5-SETUP |
ECAN-A/JOB-OUEUE
utput Fields ECAN-A/NAME-BALANCES
{_U ECAN-A/NAME-FILE
ECAN-A/NDOC

ogons—————| ECAN-A/PRIVLIB
ECAN-A/PROD-FILE
ECAN-A/TITLE

Col Heading: ECAN-A/UNIT-SALES fappend To File:
Deliniter..: EH-DATA
Output Path: L <more above/below:—

Press (ENTER> to Select a Filenane.

[[E8exit Selection Hindow )| Eccarch Filonanes

Figure 4. File Selection List

Use the arrow keys, PageUp and PageDn keys, and the F9=Search command key
to find the file you want to use, and then press Enter to select it.

8. The program automatically opens the Selection Criteria window.

© April 2004 ADP, Inc.
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AC CI-FFG Flat File Generator Setup csr G010

Description: MEW RECEIVABLES
Filenane...: CORE-A/AR-BAL

—Conmn Field Conp—Va lue

weeaa...: NEM_SALES

-%- Selection Criteria -x-

Enter the Connective, or F12=List.

(@B ip | Ehexit | @ZEcance! || ariove Doun | estove Up § 2t | |

Figure 5. Data Selection Criteria Window

Thiswindow allows you to choose what dictionary items (DICT items) you want
to use to select particular entries from the data file used by this setup.

To specify selection criteria, you choose the following:

a connective command such asWITH and OR WITH, to indicate the logical
rules to apply to each entry in the database in order to find the desired
matches

afield in the data file, which takes the form of aDICT item name

a comparative symbol such as = (equals), # (not equals), greater than or less
than, and

avalue, which isaliteral character string or number to which the field
content will be compared.

Y ou can define as many selection criterialines asyou require. Thefirst line
always begins with the connective keyword WITH. Subsequent lines can begin
with the connective keywords AND WITH (meaning that the database entries
must also match this criteriato be selected) or the keywords OR WITH (meaning
that the entries may match other criteria or thisline, and still be selected for the

flat file).
AC CI-FFG Flat File Generator Setup csr G010
ID.........: NEM_SALES

Description: NEW RECEIVABLES

Filenane...: CORE-A/AR-BAL

onn Field Conp—Va lue

WITH RC onnectives = 0
I AND HITH
OR WITH

-%- SGelection Criteria -%-

Figure 6. Selecting a Connective on the Second Criteria Line

© April 2004 ADP, Inc.
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Example. To select all Chevrolet vehiclesin the CAR-INV file, you would use the
WITH connective, the MAKE field, a comparative of either the equalssign (=)
or the EQ keyword, and a literal value of CHEV. Theresulting line in the table
would read W TH MAKE = " CHEV".

To define a selection line;

a. Type the appropriate connective keyword, or use the F12 command key to
select one.

b. At theField column, type the exact DICT item name, or press F12=L ist to
open aselection list.

AC CI-FFG Flat File Generator Setup csr G010
ID.........: NEW_SALES
Description: NEW RECEIVABLES
Filenane...: CORE-A/AR-BAL
—%- Selection Criteria -—%-
—Conn Field Conp—Va lue
WITH Il Llictionary Fields for ‘CORE-A/AR-BAL’
HINI-COMP-BAL  TOTAL-90
CUST-NAME NAME ZIP
DESC NOSTORE RCD-CD
GRP SEQ 50
INT SGRP AGHME .DATE
LSECURRENT SORT-SEQ DATE
LSEOVER-120 SYSDATE DATE-RESCHED
LSEOVER-30 TELEPHONE I.DATE-RESCHED
LSEOVER-G0 TIME H-DATE
LSEOVER-90 TOTAL-30 ODATE
LSESTAT TOTAL-60 5-DATE
<more belou>—

Use Arrou Keys to Navigate, then Press <ENTER> to Select.

[JZ=vieu Dictionary | [ERExit Dictionary Listing Jf ERerresh | SaRE> B |

Figure 7. DICT Item Selection List

Use the arrow keys and the PageUp/PageDn keys to find the dictionary item
you want to use, and then press Enter to select it.

For reference, you can also use the F2=View Dictionary command key here
(or in the Selection Criteria window) to see the code behind the highlighted
or selected DICT item.

© April 2004 ADP, Inc.
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AC CI-FFG Flat File Generator Setup csr G018
ID.........: STILL_ON_LOT
Description: UNSOLD CARS OVER 120 DAYS
Filenane...: CORE-A/CAR-INY
-%- Gelection Criteria -»-
—Conr Field Conp—Va lue
WITH I > 120"
AND WITH SOLD? —Dictionary 'DAYS'
o1: A
02: 0
03:
04:
05:
06:
07:
08: F 110 4D *;-
09: RN
10: 4

(EEeicf

Figure 8. View Dictionary Item Window

Press F3to close the DICT Item view.
c. At the Comp column, type a comparative keyword, or press F12=L ist to

select one.
AC CI-FFG Flat File Generator Setup csr G010
ID.........: NEH_SALES
Description: MEW RECEIVABLES
Filenane...: CORE-A/AR-BAL
Selection Criteria -%-
—LConr Field Conp—VUa lue
WITH RCD-CD —Comparatives
AWND WITH CURRENT = Equal To
EQ Equal To
# Not Equal To
NE Mot Equal To
> Greater Than
< Less Than
= Greater Than or Equal To
GE Greater Than or Equal To
<= Less Than or Equal To
LE Less Than or Equal To

Use Arrou Keys to Navigate, then Press <ENTER> to Select.

| [@RExit Comparatives Listing

Figure 9. Comparatives Selection List

Use the arrow keys to find the appropriate comparative, and then press Enter
to select it.

d. AttheVaue column, typetheliteral text string or number to which the field
contents will be compared to determine a match for this selection criterion.

To select partial matches, use the left and right bracket characters ([ ] ). For
example, to search by VIN for U.S.-made GM automoabiles, you might enter
1G] and the program would select all vehicleswhose VIN began with '1G'

8 © April 2004 ADP, Inc.
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Y ou can aso enter avalue for an empty field (in other words, select records
where the specified field does not contain a value) by entering two double-
quotation-mark characters (" " ) in the Vaue column.

To enter speciad literals for date calculations, see Using Date Codes in the
Value Field on page 13.

Press Enter to move to the Conn column in the next selection-criterialine.

Repeat this sequence to enter more selection criterion lines, or press F3=Exit to
move to the next setup panel, in step 9.

To cancel changes made to the current line, use the F4=Cancel command key.

If you use more than one selection criteria for your setup, you can change the
order in which the selection is run using the command keys in this window.

AC CI-FFG Flat File Generator Setup csr 6010
ID.........: NEH_SALES
Description: MEM RECEIVABLES
Filename. ..: CORE-A/AR-BAL
-*%- Selection Criteria -x-

onn Field Conp—Va lue:

HWITH RCD-CD = "o”

AND HITH CURRENT > "o"

Figure 10. Selection Criteria Window (example lines)

Use the Up and Down arrow keys to find the line you want to shift, and then
press F5 to move the line below the one that followsit, or press F6 to move the
line ahead of the one that precedesiit.

Y ou can aso usethe Del key at any line to remove it from the detail window.
(There is no confirmation prompt for this command.)

In the Sort column of the Sort Criteria window, enter a sort command (BY or
BY-DSND).

© April 2004 ADP, Inc.
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10.

11.

AC CI-FFG Flat File Generator Setup csr G010
ID.........: NEM_SALES
Description: MEW RECEIVABLES
Filenane...: CORE-A/AR-BAL
Sort Field

Enter the Sort Method, or F12-=List.

(@B ip | E8exit § @ECance! | mriove Doun | estove Up § ZatE> | |

Figure 11. Sort Criteria Window

The BY keyword sorts the selected data entries in ascending order, the BY -
DSND keyword in descending order. Y ou can also use the F12 command key to
select akeyword in thisfield.

In the Field column, enter the exact name of the field by which you want to sort
the data, or press F12=L ist to select one. Note that the field(s) by which you sort
your flat file do not have to be the same one(s) used for your selection criteriaor
your output fields.

To cancel changes made to the current line, use the F4=Cancel command key.

If you use more than one sort field and you want to change the order in which
they apply, use the command keysin this window to make adjustments. Use the
Up and Down arrow keysto find the line you want to shift, and then press F5 to
move the sort field below the next one, or press F6 to move it ahead of the
previous one. (Press Del to remove any line you no longer want.)

Repeat the previous two steps to enter additional sort criteria, or press F3=Exit to
move to the next setup panel.

10
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AC CI-FFG Flat File Generator Setup csr G010
ID.........: NEM_SALES
Description: MEW RECEIVABLES
Filenane...: CORE-A/AR-BAL

-*¥- Output Fields -*-
—Output Field Use Ouotes?——Hul ti-Valued?

Enter the Dictionary Field Mame, or F12=List.

(& ip | E8exit § @&Cance | || smriove Doun | estove Up § 208> | |

Figure 12. Output Fields Window

12. In the Output Field column of the Output Fields window, enter the exact name of
afield you want to write into the flat file.

13. In the Use Quotes column, enter Y if the output field contents should be enclosed
in quotation marks, or N if it should not be. Generaly, you should choose Y for
Y es for any aphanumeric datafields and N for No for numeric-only data fields.

14. Inthe Multi-Vaued column, enter Y if the output field contains multi-valued
dataitems, or N if not. Selected lines of data that contain multi-values will
produce one line of output (in the flat file) for each multi-value.

15. Repeat the previous three steps to enter additional output fields. Each field you
set up as output becomes a delimited segment in each line of your generated flat
file.

To cancel changes made to the current line, use the F4=Cancel command key.

To change the order of the output fields in this window, use the Up and Down
arrow keysto find the line you want to move, and then press F5 to move the
output field below the next one, or F6 to move it ahead of the previous one.
(Press Del to remove any line you no longer want.)

16. When you are done entering output fields, press F3=Exit to move to the next
setup panel.

© April 2004 ADP, Inc. 11
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AC CI-FFG Flat File Generator Setup csr G010
ID.........: NEM_SALES

Description: MEW RECEIVABLES

Filenane...: CORE-A/AR-BAL

-¥- Logons —%-

—Logon Selection

AC DEMO-CH TEST-P

CORE-A DEMO-FI TEST-S

CORE-CH DEMO-I TEST-5L

CORE-FI DEMO-IE TEST-V
CORE-I DEMO-LR

DEMO-A TEST-I

Press <ENTER> to Select/Deselect Logon; '*'=all.

(GEcio | E8eit f @cance ]

Figure 13. Logon Selection Window

17. Usethe arrow keysto move around this window. For each logon where you want
to run the query, press Enter to select it. You can also pressthe asterisk key (* )
to select al the logons that appear in the window.

18. After you have selected all the applicable logons, press F3=EXxit to continue at
the main setup screen.

AC CI-FFG Flat File Generator Setup csr G010
ID.........: NEM_SALES

Description: NEW RECEIVABLES

Filenane...: CORE-A/AR-BAL

election Criteria

WITH CURBENT > "0" AND WITH RCD-CD = "o0"

ort Criteria

BY DATE |

utput Fields
CUST-MAME DESC CURRENT AMOUNT

o0gons
CORE-A CORE-FI CORE-LH AC

col Heading: [l Trailer Record: Append To File:
Deliniter..:
Output Path:

Enter 'Y' to include Column Headings, 'N' to exclude.

(& ip | Etexit | @acancer || ikrun | Cecopy | gaschecuic | Z208> | |

Figure 14. Flat File Generator Setup (partly-completed example)

19. At the Col Heading field, enter Y for Yesif you want the flat file to begin with
short descriptive column headers for each output field you are using. Enter N for
No to omit the headers.

20. At the Trailer Record field, enter Y for Yesif you want the flat file to end with a
single line summarizing the count of selected lines. Enter N for No to omit the
trailer record.

12 © April 2004 ADP, Inc.
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21,

22.

23.

24,

25.

At the Append to Filefield, enter Y for Yesif you want each run of this FFG
setup to add output to the end of the existing file. Thisfeature is useful for
generating historical data.

If you enter N for No, each subsequent run of this setup overwrites the existing
file.

At the Delimiter field, enter the code letter for the type of delimiter character you
want to place between values for each datafield. Enter C for commasor T for
tabs.

At the Output Path field, enter the path and filename for the location (on your
DMS) where you want the generated file to be written. The Flat File Generator
application provides a pre-defined pathname that is displayed in thisfield.

What you enter here should be the exact filename you want to use for this
particular setup 1D, including any subdirectories below the pre-defined
pathname. If you enter any subdirectory names that do not exist, the program will
create them when the file generator setup runs.

Important! Be careful not to use the same output path (filename and directory
location) for different setups. Conflicting FFG setups can cause confusion if they
are set to create (and then overwrite) the same filename.

To save the new FFG setup, press F3=Exit.

elect an Option———
Save Changes and Retain Record
Exit Record Without Saving
Return to Current Screen

Figure 15. Save/Exit Options

To close the setup and return to the ID field in this screen, choose the Save
Changes and Exit Record option. From there you can press F3 again to return
to the CI-FFG menu.

To save the existing setup but continue to work with it, choose the Save Changes
and Retain Record option.

After you create and save a new setup, you can run any of the other commandsin the
setup window. (See the list at the beginning of the File Generator Setups section on

page 4.)

Using Date Codes in the Value Field

The Vaue column of the Selection Criteria panel in the FFG setup field provides a
feature for calculating simple dates based on the current system date. This feature lets
you use the values in date fields to select records, even though the date field value
may change fregquently.

The date code takes the form of one of three literal strings:

For the current date only, enter <<TODAY >> in the Value column for that
selection criterion.

For adatein the future, enter <<TODAY -n>> where n isanumeric value
representing a number of days. For example, enter <<TODAY -2>> to calculate
dates two days from the present day.

© April 2004 ADP, Inc.
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For adate in the past, enter <<TODAY +n>> where n is the number of days prior

to the present day.

The number you use for n must be an integer.

Editing an Existing Setup
To open asetup that has aready been defined:

1

2.
3.
4

Log on to an application account where Flat File Generator has been installed.
At the Function Code field, enter CI-FFG.
Select the Flat File Generator Setup option.
At theID field, press F12=List.

AC CI-FFG Flat File Generator Setup csr G018
Ib.........: ID Listing

Description: SYC_LOF - OIL CHG BY CUSTOHER

Filenane...: HEW_SALES - NEH RECEIVABLES

UNSOLDZ2 .CSV - UNSOLD CARS OVER 120 DAYS

{—Selectinn Cr| STILL_ON_LOT - UNSOLD CARS OVER 120 DAYS

ort Criteria |

Figure 16. ID Selection List

Use the arrow keys to find the setup you want to open, and then press Enter.

AC CI-FFG Flat File Generator Setup csr G010
ID.........: OLD_STOCK

S g TR ST HIINSOLD CARS OVER 120 DAYS

Filenane...: CORE-A/CAR-INV

election Criteria
WITH DAYS > "120" AND WITH SOLD? >= “"HO" AND WITH HAKE # "" |

ort Criteria
BY MAKE-HODEL BY DaYS BY YEAR |

utput Fields
HMAKE MODEL YEAR DAYS STOCK RETAIL COLOR

0gons:
Ac CORE-FI |

Col Heading: YES Trailer Record: HO fappend To File: NO
Deliniter..: TAB
Dutput Path: /fadp/3party/carink/ffg/saved/unsold2. tsv

Enter the Description.

[REoip | Ehe-it § Z8cance | | ehun | G:copy | laaschecuic | Sate> | |

Figure 17. Flat File Generator Setup (example)

Use the arrow keys to move around the setup screen to make any needed
changes.

Note. To move through the detail panelsin the middle of the screen, use the
F3=Exit command key in each detail window rather than the arrow keys.

Pressing F3 moves you to the next panel in order, either up or down, based on
where you started.

14
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From the Filename field, press the Down arrow key to reach the Selection
Criteria detail window. Press F3 four times to move through the Logons detail
window to the Col Heading field.

Fromthe Col Heading field, press the Up arrow key to reach the Logons detail
window. Press F3 four times to move through the Selection Criteria detail
window to the Filename field.

7. From the main screen, press F3=Exit to return to the application menu.

elect an Option———
Save Changes and Retain Record
Exit Record Without Saving
Return to Current Screen

Figure 18. Save/Exit Options

8. To close the setup and return to the ID field in this screen, choose the Save
Changes and Exit Record option. From there you can press F3 again to return
to the CI-FFG menu.

To save the existing setup but continue to work with it, choose the Save Changes
and Retain Record option.

Editing the Contents of Text Fields

Text fieldsin the FFG Setup screen (such as Description, Output Path, the first four
fieldsin the FTP setup window, and so on) provide a common set of editing features:

To type over the contents of afield, just type a new value.

To add content to the end, press the End key and then type the new content. (Y ou can
also moveto the beginning of the field by pressing Home.)

To insert characters in the middle of afield without overwriting what is there already,
press the I ns key to switch to Insert mode, and then type the new content.

To delete the current character, press Del.

Copying a Setup to a New Setup ID

To copy one FFG setup to anew ID (for example, so that you can adapt it for another
purpose but keep the origina as-is), use the Copy feature.

To create a copy of an existing setup:

1. Open or create the FFG setup (and save any new changes made to it).

2. From the main CI-FFG setup screen, press F6=Copy.

3. Atthe New ID prompt, enter a unique ID name for the copy of the current setup.

The program generates the new setup and opens the new record. From here you can
use any setup feature to modify the setup you just created.

© April 2004 ADP, Inc.
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Setting a Weekly Schedule for a Setup

Y ou can add an FFG setup to the weekly schedule — for both Job Stack and
AutoRun purposes — as soon as any changes to it have been saved.

To define a schedule:
1. Open or create the FFG setup (and save any new changes made to it).
2. Fromthe main CI-FFG setup screen, press F7=Schedule.

Hednesday
Thursday
Friday
Saturday

Figure 19. Schedule Window

3. Inthe Days To Run dialog box, use the Up and Down keys to move to the days
you want this setup to be run, and press Enter to select the day. Press the asterisk
key (* ) to select the setup to run on all days.

4. PressF3=EXxit to save your schedule settings.

5. After setting the schedule, remember to save the changes to the FFG setup
record.

After aschedule is defined here, the FFG setup automatically generates the file in the
Output Path whenever the Job Stack runs on the selected days.

Setups aso run automatically and generate local PC files (if a PC path is defined)
when you use the AutoRun option on a setup's scheduled days.

Generating Flat Files on Your Local PC

When you run Flat File Generator in an ADP Reflection session, you can generate
local files on your PC aswell as generating UNIX flat files on the DMS (in the
output path). To generate alocal file, you first define a PC path where the local file
should be written (or use the built-in Reflection file download feature), then use the
Run command key in the setup screen.

Local PC files are also generated when you use the AutoRun option (on the main
FFG menu) from a Reflection session.

To set up a PC path:
1. Open or create the FFG setup (and save any new changes made to it).
2. Fromthe main CI-FFG setup screen, press Shift-F6=PC Path.

3. Typethe complete path (on your PC) and filename where you want to save the
generated flat file. Note that the path must include the drive letter (for example,
C:) and use backs ash characters (\ ) to separate folder names.

Important! The foldersin the path you define must exist on the PC. The CI-FFG
programwill create the file you specify but will not create folders.

4. Press F3=EXxit to close the PC Path window.

16
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Choose either of
these two options

5.

Y ou must also save the setup record before running the file download. Press F3
again at the main setup screen, and then choose the Save Changes and Retain
Record option.

To generate the local file:

1

From the main CI-FFG setup screen, press F5=Run.

2. Atthe Download File to PC prompt, press Y to proceed. The program generates

theflat file and preparesit for download to your PC.

Important! The PC download featureis only activated if you are working in a
Reflection session. Running your FFG setups through the Job Stack does not
download filesto a PC even if you have set up a PC Path.

If you have defined a PC Path with the Shift-F6 command key, the program
copies the generated file to that location.

Using Reflection to Save the Local File

If do not set up a PC path in the FFG setup, the Reflection program interface
automatically prompts you for afile format and filename when you use the Run
command.

F/ r L'.r.'r.' & SeparatedYalue Farmat [C5y

Moaseft Excel \werksbeet (NLE} -ar
o Mioraseft Exoel Template 26ELT
Canal
[ Raw Englsh ump Ferat {oeP

Figure 20. File Format Selection Dialog Box (partial)

In the File Format Selection dialog box:

1

Click either the Comma-Separated Vaue (CSV) option or the Microsoft Excel
(XLS) option. CI-FFG does not support the DMP option.

Click OK.

In the Save dialog box, browse to the appropriate folder on your PC and enter a
filename for the local flat file. The CI-FFG program saves the file in the format
you selected.

Setting Up an FTP Download Location

If after generating aflat file, you want to transfer it to a remote server on your
network, use the FTP feature of the Flat File Generator Setup screen.

When the file is generated, the program makes a copy of the flat file at the defined
FTPlocation, if the FTP option is activated (step 6).

To set up aremote server location:

1
2.

Open or create the FFG setup (and save any new changes made to it).
From the main CI-FFG setup screen, press Shift-F8=FTP.

© April 2004 ADP, Inc.
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FTP Parameters
Renote 1P Address. : [
FTP User Hame.....:

FTP Passuord......:

Remote Target Path:

Activate FTP?.....: HO Mode: ASCII

Enter the Remote IP Address or Server Hame for the FTP Site.

(@Eoip § ERexit | Zacance! |

Figure 21. FTP Setup Window

3. Atthe Remote IP Addressfield, enter the server location for the transfer. This
address can take the form of an IP address, a DNS server name, or aUNC
location.

4. Enter the login name and the password to use when making the connection to the
remote server.

5. At the Remote Target Path field, enter the complete pathname on the remote
server where you want to place the generated file. This should be alegal UNIX-
style path, using the slash character (\) to separate directory names.

Note. Do not enter a filename in this field. The program uses the filename
specified in the Output Path field of the main FFG Setup screen.

6. AttheActivate FTPfield, enter Y if you want to transfer the file immediately
after generating it. Enter N to generate the file only in the output path location.

7. Inthe Modefield, enter A to transfer the filein ASCII mode, or enter B to
transfer the filein Binary mode.

8. To saveyour settings, press F3=Exit.

When working with the FTP Parameters window, you can use the F4=Cancel

command key to cancel any changes and revert to the original settings. On any
specific field, you can press Delete to clear the contents.

Generating Encrypted Flat Files

Flat File Generator supports the creation of encrypted files aswell as unencrypted flat
files. To use this feature, you must specify an encryption key for each FFG setup you
want to encrypt.

To set an encryption key:

1. Open or create the FFG setup (and save any new changes made to it).
2. From the main CI-FFG setup screen, press Shift-F7=Encrypt.

3. Enter the encryption key, and then press F3=Exit to saveit.

4. After setting the key, remember to save the changes to the setup record.

Entering avaid encryption key creates a second (encrypted) file, with the same
name as the original file plus an extension of .enc after the name. The original
(unencrypted) flat file is also generated, and remainsin the output path in its
unencrypted state.

Note. When used in combination with the encryption feature, the PC download and
remote FTP features of CI-FFG transfer only the encrypted file.

See the F1=Help feature for more information.

18
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Deleting an FFG Setup

To delete a Flat File Generator setup:

1. Log on to an application account where Flat File Generator has been installed.
At the Function Code field, enter CI-FFG.

Select the Flat File Generator Setup option.

At the ID field, enter the ID name for the setup you want to delete, or use the F12
command key to select one from the list.

When the setup record opens, review it to confirm that you want to remove it.
Press Shift-F5=Delete.

At the confirmation prompt, press'Y to proceed.

Press F3=EXxit to return to the main CI-FFG menu.

AN

© N o »
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Setting up CI-FFG in the Job Stack

Use the Jobstack Setup option on the main Flat File Generator menu to enable your
FFG setupsto generate files on the Job Stack schedule.

For each day of the week, while the FFG Job Stack feature is activated, the FFG
setups that have been set (with the F7=Schedule command key) to run on that
specific day automatically generate filesin the defined output path.

Note. The FFG Job Stack feature of CI-FFG does not generate or download files on
aPC.

Bear in mind that the FFG Job Stack feature must be enabled on each logon where
you are have defined FFG setups. The ADP Job Stack program runs only those setups
that are defined on the current logon.

Adding Flat File Generator Setups to the Job Stack
To activate the FFG Job Stack feature the first time:
1. Log on to an application account where Flat File Generator has been installed.
2. At the Function Codefield, enter CI-FFG.
3. Select the Jobstack Setup option.

AC CI-FFG Setup FFG AutoPun in JOBSTACK csr G018

Enter the Jobstack Start Time: [J2:00

Figure 22. Setting the Start Time

4. Enter the time when you want the Job Stack to start the FFG setups, using two
digits for the hour and two digits for the minutes, separated by a colon
character (:).

5. PressEnter to return to the CI-FFG menu.

About Job Stack
The ADP Job Stack is function JOB on the Utility Functions menu.

Y ou can modify the time of day the FFG setups run, as well as other predefined job
settings, using the commands built into the Job Stack function.

Changing the Job Stack Schedule
To change the scheduled time for the FFG portion of the ADP Job Stack:
1. Fromthe main Flat File Generator menu, select the Jobstack Setup option.

2. Enter anew time for the FFG setups to run, using two digits for the hour and two
digits for the minutes, separated by a colon character ( : ).
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AC CI-FFG Setup FFG AutoRun in JOBSTACK csr 6018
STACK NAME INTERVAL TIME NEXT-PROCESS FORHM-QUEUE
FFG .AUTORUN DAILY 02:00 STANDARD

Schedule a job stack for processing
Stack name. ......oi ittt FFG.AUTORUN

The schedule for FFG.AUTORUM has already been defined.
1 Change schedule definition
2 = aActivate defined schedule

<ENTER> = Exit jobstack................ [ |

Figure 23. Job Stack Schedule Display

3. The program displays the stack name and current run time. To change the
schedule to the new time entered in the previous step, enter 1 at the prompt.

AC CI-FFG Setup FFG AutoRun in JOBSTACK csr G018
STACK MAME INTERUAL TIHME NEXT-PROCESS FORM-0OUEUE
FFG .AUTORUN DATILY 02:00 Hed Har 24 02:00:00 STANDARD

Schedule a job stack for processing
Stack name.............. ... ..o ol FFG . AUTORUN

FFG.AUTORUN is activated to process on Wed HMar 24 02:00:00 2004
The updated 1 = Change schedule definition

schedule shows the 2 vate the schedule.......... 1
. Existing schedu
new start time

Process interval......... . TTe—e ... D

Start process at uhat time.......... 7. 03:00
Dutput to form-queue...(STANDARD)...... STANDARD
Print Job Stack Log (¥/H)........... (NIN

Activate the defined schedule (Y/N)....¥
Next processing for this stack is Wed Har 24 03:00:00 2004

Press fAny Key:

Figure 24. Job Stack Activation Settings

4. The program displays the updated schedule for FFG on the Job Stack. Press
Enter to return to the CI-FFG menu.

Deactivating the Schedule for FFG
To deactivate the FFG portion of the ADP Job Stack:
1. Fromthe main Flat File Generator menu, select the Jobstack Setup option.

2. Atthe Start Time prompt, press Enter to continue. The program displays the
stack name and current run time.

3. At the Change/Deactivate prompt, enter 2. The program displays a message
indicating that the schedule (for FFG) has been deactivated.

4. Pressany key to return to the CI-FFG menu.
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Reactivating the Schedule
To activate the FFG schedul e after it has been deactivated:
1. Fromthe main Flat File Generator menu, select the Jobstack Setup option.

2. At the Start Time prompt, enter a new start time, or simply press Enter to
continue using the default.

3. The program displays the stack name and current run time. At the
Change/Deactivate prompt, enter 2.

4. The program displays the next processing time for the FFG portion of the ADP
Job Stack. Enter Y to confirm, and then press any key to return to the CI-FFG
menu.
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Using the AutoRun Option

The AutoRun FFG option on the main Flat File Generator menu alows you to run all
setups that are scheduled to run on the current day of the week.

AutoRun is similar to the FFG portion of the Job Stack, but it also supports the PC
file download feature (when you start AutoRun in an ADP Reflection session on a
PC).

Note. Like the FFG Job Stack option, the AutoRun feature runs only the FFG setups
that are defined on the current logon. To generate any FFG setups you have set up
on other logons, you must run CI-FFG on those application accounts and choose the
AutoRun option.

The AutoRun feature provides a convenient way of generating all the daily flat files
you need without opening each individual FFG setup.

To start AutoRun:

1. Log on to an application account where Flat File Generator has been installed.
2. At the Function Codefield, enter CI-FFG.

3. Select the AutoRun FFG option.

RUNMNING FFG °"NEM_SALES'...

Dounloading. ..
Jfadp/3party fcar ink /ffg/neu_recs . csvy
1o

c:\local thurs.csv

Figure 25. AutoRun - Processing FFG Setups

4. Aseach FFG setup that is scheduled to run is processed, the AutoRun program
displaysthe ID for the setup and the name of the file(s) being generated and
downloaded. The program then returns you to the main FFG menu.

Note. If no FFG setups are scheduled for the current day of the week, AutoRun
returns you to the menu without displaying any processing messages.

© April 2004 ADP, Inc.

23



Flat File Generator (CI-FFG) User Guide

Managing Your Generated Files

The top line of the

screen shows the

name of the current

directory

The Type column
indicates whether
the row is a UNIX

directory or a
generated flat file

AC CI-FFG FFG Subdirectory/File Purge csr G018
_———__————__———__-——__—_——_"fadprparty!carink!FFg!
—Type—HNane Size—Date and Tine
DIR saved 4,096 Har 23, 2004 17:08
FILE test.csv 31,332 Har 22, 2004 15:04
"l FILE unso ld.csv 129,627 HMar 22, 2004 13:29

Use the View/Delete Flat Filenames option on the FFG menu to see the names of the
files generated by your FFG setups, and to remove the files that are obsolete.

Use Arrod Keys/PgUp, PgDun to Mavigate; Press (ENTER* to Select/Deselect Lines.

(BB ip § Fvicu bir || ERExit | Zhback § E6oarch § DEL-Deletc ) SARE> | |

Figure 26. View/Delete Flat Files Screen

The View/Delete Flat Files screen shows alist of output path directories and
filenames, al of which are generated by runs of your FFG setups — either by the Job
Stack, by the AutoRun routine, or by runs started with the F5=Run command key in
individual setup records.

Each line for a generated file displays the filename, the file size, and the last date it
was updated.

Viewing FFG Filenames and Directories

To browse through the list of directories and filenames, use the following command
keys:

e Usethe Up and Down arrow keysto scroll through the list.

o Use PageUp and PageDn to move forward and backward, one screen at atime.

e To browse within asubdirectory (listed as DIR in the Type column at |eft), move
to that row and press the F2=View Dir command key.

e Toreturnto ahigher level in the directory structure, press F4=Back.

e Tosearch for text stringsin the current directory view, use the F9=Search
command key.

Refreshing the Listing

New flat files and directories can be generated, and existing ones updated, while you
arein the View/Delete function. To refresh the view so you are seeing the latest
information, press Shift-F2=Refresh.

24
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Deleting Files and Directories

To delete afile or directory in the listing:
1. Movetotherow for thefile or directory you want to delete, and then press Enter
to select it.

Note. You can also pressthe asterisk key (* ) to select all files and directories
within the current directory.

2. After selecting al the files and directories you want to remove, press Delete.
3. Enter Y to confirm the delete command.
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